
AÉHSA CONSTITUTION 

PREAMBLE 

The role of the Association des Étudiant(e)s en Histoire/ History Student’s Association, hereinafter 
referred to as the A.E.H./ H.S.A., is to act as a representative body for the students of the 
Department of History; which is comprised of students who are registered full or part time in a 
History related program. 
All members who are interested in participation in the A.E.H./ H.S.A. are welcomed to run for 
election to a position on the Executive Committee, or to be a member of one of the auxiliary 
committees. 

Elections are open to all students registered full-time or part-time in a History related program. 

The A.E.H./ H.S.A. Executive will promote and maintain the bilingualism of the University of 
Ottawa. Elected Executive members do not have to be bilingual unless stipulated within the 
member’s job description; however, executives will endeavour to represent both the interests of 
English and French speaking History Students, along with the diverse interests of the student 
population. 

ARTICLE I: ROLE OF THE EXECUTIVE 

1.1 

The day-to-day management of the A.E.H./ H.S.A. will be ensured by the Executive Committee 
comprised of the following members: the President, the Vice-President University Affairs, the Vice-
President(s) of Social Activities, the Vice-President(s) of Communications (French and English), the 
Secretary, and the Vice-President of Finance, along with the non-voting members of the executive 
committee including: the Social Commissioner, Director of Philanthropic Activities, Clio Director, 
Yearly Liaisons, and any other positions deemed necessary or useful by those aforementioned.  

1.2 

The Executive Committee will meet at least once every two weeks during the academic year, and 
members shall keep each other informed of their activities. 

1.3 

Each member of the Executive will periodically be asked to assist the fellow chairs of the A.E.H./ 
H.S.A. committees. During this time, Executive members will work with the chair and will not 
undermine the chair’s authority. 



1.4 

Upon the election of a new Executive Committee, both the outgoing members and the newly 
elected members will work together to ensure a smooth transition of power. The outgoing 
Executive members must create a written transition report for their replacements. 

1.5 

The mandate of each Executive member will begin on the first day of May of each year and end on 
the last day of April of the following year, unless a member is removed from his or her duties, or 
resigns, or is met with the unfortunate incident of death. 

1.6 

All meetings are to be run in a parliamentary manner. The President will acknowledge all speakers 
and allot time for debate. 

1.7 

Any decision made by the A.E.H./ H.S.A. Executive must be approved by quorum (50% plus one) of 
the Executive members. Should the Executive be unable to meet, electronic voting is permitted to 
pass or defeat motions. 

1.8 

The executive has the right to create Ad Hoc committees when and where deemed necessary. See 
Appendix A. 

1.9 

If an Executive member misses more than three (3) Executive meetings in a year without a valid 
excuse, this will sanction impeachment procedures or the imposition of a suitable punishment 
determined by the remaining Executive members. 

1.10 

Violation of any of the sections of the A.E.H./ H.S.A.’s constitution constitutes grounds for 
impeachment and prohibits any further participation in the Executive pending impeachment. 



1.11 

All voting members of the executive, in addition to the position of Director of the Clio, will hold 90 
minutes of office hours per week during the fall and winter semester. 

ARTICLE II: ROLE OF THE PRESIDENT 

The President is the representative of the A.E.H./ H.S.A. and oversees the administration of the 
Executive.  

2.1 CANDIDACY 

2.1.1 

The President must have prior experience on the Executive unless there is no returning member 
interested in the position. 

2.1.2 

The President must have a functional comprehension in both official languages of the University. 
Functional comprehension includes the ability to understand both written and oral communication 
in both official languages of the University. The candidate does not have to be able to speak or 
write both languages. 

2.1.2.1 

If no one applies for the President position during the election that has functional 
comprehension in both French and English then an Interim President will be appointed by the 
voting members of the elected executive. While functional comprehension should be strongly 
considered, the Executive has the discretion to choose a candidate that does not have the 
functional comprehension. This Interim President position will be held until the by-election. 

2.1.2.2 

In the by-election, all candidates must have a functional comprehension in both official 
languages in order to run for the President position. 

2.1.2.3 

In the event that there must be an appointment for the President position, then preference will 
be given to candidates with functional comprehension; however, the exec has the discretion to 
choose a candidate without functional comprehension. 

2.2 MEETINGS OF THE EXECUTIVE 



2.2.1 

The President will schedule and chair all meetings of the A.E.H./ H.S.A. 

2.2.2 

In the case of absence, the president will arrange for one of the members of the A.E.H./ H.S.A. 
Executive to chair the Executive meetings. 

2.2.3 

An agenda must be prepared and made available to the Executive members at least one day in 
advance of each formal meeting. 

2.3 BUDGETING 

2.3.1 

It is the responsibility of the President and the VP Finance to sign all the cheques issued by the 
A.E.H./ H.S.A. 

2.4 COMMITTEES 

2.4.1 

The President’s presence is required at the Departmental Executive Committee meetings, as the 
President is the only Executive member permitted by the Department to sit on the committee. The 
President is also expected to attend Departmental Assembly meetings, Bachelor of Arts Committee 
meetings, and meetings of the Student Association of the Faculty of Arts (hereinafter referred to as 
S.A.F.A.) 

2.4.2 

Since the faculty committees are formed on an Ad Hoc basis, their number may vary annually. The 
President is permitted to ask vice-presidents to attend in the President’s place if the committees 
do not require the attendance of the President. 

2.4.3 

If the president fails to attend a total of three (3) Departmental Assembly, B.A., S.A.F.A., or Ad Hoc 
Departmental Committee meetings without making all efforts to find a replacement A.E.H./ H.S.A. 
representative, this will be understood to be a violation of the constitution. 

2.4.4 



If the Vice President University Affairs fails to or cannot oversee the position of yearly liaison, the 
responsibility shall fall to the President to either assume the function or delegate it to another 
member of the A.E.H./ H.S.A. Executive. 

2.5 VOTING PROCEDURE 

2.5.1 

The President of the A.E.H./ H.S.A. does not have a vote in Executive decisions except to break a 
tie. 

2.5.2 

The President can vote in the matter of impeachment of a member of the A.E.H./ H.S.A. 
Executive, unless the impeachment procedure is for said President. 

2.5.3 

The President must present all motions before the A.E.H./ H.S.A. in an unbiased manner. Time will 
be allotted to the President for personal opinions, but this must be declared prior to the expression 
of these opinions. 

ARTICLE III: ROLE OF THE VICE-PRESIDENT UNIVERSITY AFFAIRS  

3.1.1 

The V.P. University Affairs is responsible for establishing academic services for History students and 
to make relevant information accessible to these students. The services include information 
regarding the department, the faculty, university administration, student government, student 
services, courses, scholarships, bursaries, and any A.E.H./ H.S.A. resources (including used texts 
and information about postgraduate studies). 

3.2 STUDENT REPRESENTATIVE/ COMMITTEES 

3.2.1 

The V.P. University Affairs is expected to attend Departmental Assembly meetings, B.A. Committee 
meetings, and Library Committee meetings. The V.P. University Affairs may be asked to sit on 
committees created by the History Department on an Ad Hoc basis. 

3.2.2 

The V.P. University Affairs is permitted to ask the President, or vice-presidents to attend in the V.P. 
University Affairs’ place as a proxy if the committees do not specifically require the attendance of 
the V.P. Academic. 



3.2.3 

If the V.P. University Affairs fails to attend a total of three (3) Departmental Assembly, B.A. Library 
or Ad Hoc Committee meetings which he or she is expected to attend, without making all efforts to 
find a replacement A.E.H./ H.S.A. representative, this will be understood to be a violation of the 
constitution. 

3.2.4 

The V.P. University Affairs has the option of establishing an Academic Committee, of which the V.P. 
University Affairs is chair. 

3.2.5 

The V.P. of University Affairs is expected to sit on the Departmental Conference and Co-op 
Committee. A V.P. Communications may also be asked to sit on committees created by the 
Department on an Ad Hoc basis. 

3.2.6 
The VP University Affairs is responsible for setting and announcing (in conjunction with the V.P.s 
Communications) the deadline for the submission of resumes to fill the role or roles of Liaison. 

3.2.7 

In the event that the V.P. University Affairs is unable to oversee the posts of the Liaison(s), the V.P. 
University Affairs can relinquish that responsibility to the President. 

ARTICLE IV: ROLE OF THE VICE-PRESIDENTS COMMUNICATIONS 

The V.P.s Communications are responsible for relaying information to the History Department and 
its students. 

4.1 INTERNAL COMMUNICATION 

4.1.1 

The V.P.s Communications are responsible for informing  History students about the A.E.H./ H.S.A., 
its activities, and upcoming events in conjunction with V.P.(s) Social, as well as academic 
information (ex. scholarships, courses) in conjunction with the V.P. Academic. The written 
announcements must be made in both French and English, with French being the first language 
presented.  

4.1.2 

The V.P.s Communications will chair a bi-monthly meeting in which the VP Communications will 
discuss what the executive is currently working on. The Attendance of the Yearly Liaisons is 
mandatory in order to allow for Yearly Liaisons to discuss any concerns or general topics of their 



year. If a Year Liaison is unable to attend the meeting for whatever reason they may appoint a 
proxy in their place. 

4.1.3 

The V.P.s Communication are responsible for issuing a monthly bilingual newsletter to all history 
students with Executive updates and upcoming events.  

4.2 EXTERNAL COMMUNICATION 

4.2.1 

The V.P.s Communication are responsible for communicating with businesses and other 
organizations with which the A.E.H./ H.S.A. does business or with which it is involved. The V.P.s 
Communications will carry out this responsibility in conjunction with the other members of the 
Executive. 

4.3 COMMITTEES 

4.3.1 

A V.P. Communication is permitted to ask the President or other vice-presidents to attend in a V.P. 
Communications place if the committees do not specifically require the attendance of the V.P. 
Communications.  

4.3.2 

If a V.P. Communications fails to attend a total of three (3) Conference and Co-op Committee 
meetings, Ad Hoc Department Committee meetings or any other meeting that he or she is expected 
to attend, without making all efforts to find a replacement A.E.H./ H.S.A. representative, this will 
be understood to be a violation of the constitution.  

ARTICLE V: ROLE OF THE VICE-PRESIDENT FINANCE 

The V.P. Finance is responsible for balancing the budget and administering funds when deemed 
necessary by the Executive. 

5.1 BUDGETING 

5.1.1 The V.P. Finance must keep an accurate and up to date ledger of the credits and debits to the 
A.E.H./ H.S.A. account. 

5.1.2 



The V.P. Finance shares the authority to endorse cheques and administer funds with the President of 
the A.E.H./ H.S.A. Both the President and the V.P. Finance are required to endorse a cheque. 

5.1.3 

The V.P. Finance will hold the final approval for expenditures exceeding 10% of the yearly budget.  
5.1.3.1 

The Executive may overturn Finance’s veto with 2/3rds of the vote by voting members of the 
Executive. 

5.1.4  

The V.P. Finance has the right to withhold reimbursement for items bought on behalf of the A.E.H./ 
H.S.A. without the Executive’s approval, or if an item is deemed by quorum and presidential approval 
to be questionable, unnecessary, or not for the sole use of the A.E.H./ H.S.A. This right cannot be 
exercised if it violates an existing agreement that said item would be paid for by funds from the 
A.E.H./ H.S.A. account. 

5.1.5 

No personal loans or gifts of funds will be given to members of the A.E.H./ H.S.A. Executive or the 
student body for any reason, with the only exception being in the case of History Students’ Award (See 
Appendix B). This occurrence is grounds for immediate dismissal. 

5.1.6 

The V.P. Finance is required to present monthly bank statements to the Executive, which will be put 
into the official minutes. The Executive members retain the right to request account updates at any 
time. 

5.1.7 

The V.P. Finance will present a detailed budget to be put in the official minutes. This budget will be 
presented in a meeting open to all History students (and will be advertised as such) by the end of 
October of each year, and will be based in part on cost estimates provided by the other Executive 
members. 

5.1.8 

The V.P. Finance must submit the A.E.H./ H.S.A. financial ledgers to the VP Finance of the S.A.F.A. at 
the beginning of each fall winter and academic term. 

5.1.9 The V.P. Finance will guarantee a minimum balance of five hundred dollars ($500.00 CAD) in the 
A.E.H./ H.S.A. account at the end of his/her mandate to ensure that the incoming Executive is able to 
function effectively. 

ARTICLE VI: ROLE OF THE VICE-PRESIDENT(S) SOCIAL 



The role of the V.P.(s) Social is to coordinate a variety of social activities throughout the academic year 
for both the students and faculty of the Department of History. This position may be held by two 
people due to the large workload this position entails. In the election process, however, each candidate 
must run individually. 

6.1 ATTENDANCE REQUIREMENTS  

6.1.1  

The V.P.(s) Social will be responsible for attending all functions organized by the A.E.H/H.S.A. Failure 
to attend a total of three (3) events without making all efforts to find a replacement A.E.H./ H.S.A. 
representative, will be understood to be a violation of the constitution. 

6.2 SOCIAL ACTIVITIES 

6.2.1 

Working in conjunction with V.P.(s) Communications, the V.P.(s) Social will try to increase awareness of 
and attempt to promote participation in the A.E.H./ H.S.A. and its activities. 

6.2.2 

The V.P.(s) Social will organize “101 week” activities for new and current History students returning to 
the University of Ottawa. 

6.2.3 

The V.P.(s) Social will chair a Social Committee whose primary function is to plan events surrounding 
the end of the year dinner/dance. The Chair is responsible for making monthly reports to the 
Executive, which will be put into the official minutes. 

6.2.4 

The V.P.(s) Social will organize a variety of informal social gatherings (i.e. pub nights, wine and cheese 
events) and lectures. 

6.3 PLANNING AND EXPENDITURES 

6.3.1  

The V.P.(s) Social will present a tentative social calendar for the full year to the Executive by the end 
of September, as well as an updated version at the beginning of January if the schedule of social events 
has changed. 



6.4 COMMITTEES 

6.4.1 

A V.P. Social may be asked to sit on various Department and Faculty committees in the place of the 
Executive members. If a V.P.(s) Social fails to attend three (3) meetings that he or she is expected to 
attend, without making all efforts to find a replacement A.E.H./ H.S.A. representative, this will be 
understood to be a violation of the constitution. 

ARTICLE VII: ROLE OF THE CLIO DIRECTOR 

7.0 The Clio is the Undergraduate journal of the History Department. 

7.1 CONTENT 

7.1.1  

All articles published in the Clio should be about an aspect of history or be of interest to the History 
students of the University of Ottawa (social events, etc). 

7.1.2 

The Clio is an open forum for History students, and will not censure submissions; however the Clio will 
not be used to publish offensive literature of any kind. 

7.1.3 

The Director and the appointed editors reserve the right to edit submissions for spelling and grammar 
mistakes, as well as formatting purposes. 

7.2 BILINGUALISM  

7.2.1 
The Clio is a bilingual publication that is to publish in both English and French. 

7.2.2 

Whenever possible the Clio should have half its articles in English and half in French. If this is not 
possible due to a lack of submissions in either language the editor should attempt to achieve the 
greatest balance possible. 

7.3. PUBLICATION 

7.3.1 



The Clio must be published and distributed no less than once an academic year in order to effectively 
communicate information to the History Department and History Students. 

7.3.2 

All articles submitted should be published as soon as possible. 

7.3.3 

The Clio editor must work in conjunction with the V.P.(s) Communication to publish and distribute the 
Clio in an effective manner. 

7.3.4 

The final copy of the Clio must be ratified by the Executive at an official meeting before it can 
proceed to publication. In the case of the cancellation of the meeting, an electronic copy of the Clio 
must be sent to the executive members for approval. 

7.4 DUTIES OF OFFICE 
The Director of the Clio is responsible for the creation and publication of the yearly Clio Journal. 

7.4.1 

The Director will be appointed by a majority vote by all voting members of the executive following a 
blind and unbiased presentation of all candidates who apply for the position. 

7.4.2 

The selection process for the Director of the Clio will take place no later than the first of November of 
the academic year. 

7.4.3 

The Selection Process undertaken will be of an interview process chaired by the President of the 
Association and one other member of the voting executive. 

7.4.4 

Any applicants for the position of Director of the Clio must be in at least their 3rd year of university 
education. 

7.4.5 

Pursuant to the quality of the Clio, the Director will endeavour to follow the procedures and guidelines 
outlined in the attached Policy Document. 

7.4.6 

In ensuring the quality of the Clio the Director may appoint a Vice Director to assist them in their 
mandate. This Vice-Director may be a current member of the executive. 



ARTICLE VIII: ROLE OF THE YEARLY LIASONS 

8.0  

The Role of the Yearly Liaisons is to advertise to their year events and other issues of importance from 
the history Students Association. In addition to bringing forward any concerns regarding the Association 
or the History program in general to the attention of the Executive.  

8.1 OBTAINING THE POST 

8.1.1 

Students must be enrolled in the year they are representing. 

8.1.2 

These are not elected positions. Applicants must submit a resume to any member of the Executive 
before the announced deadlines in order to be considered.  

8.1.3 

Candidates will be appointed to their posts by sitting Executive of the A.E.H./ H.S.A. 

8.1.4 

Liaisons must conform to all regulations mandated by the constitution in matters of impeachment and 
resignation even though they are not elected. 

8.2 MANDATE 

8.2.1 

The posts of the Liaisons are to ensure the Executive consider all students in its decisions. 

8.2.2 

Liaisons are to act as a direct intermediary between students and the Executive on matters of social 
events, academic affairs and any other issues deemed important by the student body. 

8.2.3 

Liaisons are responsible to the Executive, but specifically to the V.P. Communications and the President 
of the A.E.H./ H.S.A.  
8.2.4 

Liaisons are to hold public meetings at least once a month. These meetings must be properly advertised 
in conjunction with the V.P.s Communications. 



8.2.5 

In the event of the V.P. University Affairs being unable to oversee the post of Yearly Liaisons the 
President can either do so, or delegate said responsibility to another member of the Executive. 

8.2.6 

The V.P. University Affairs is responsible for setting and announcing (in conjunction with the V.P.s 
Communications) the deadline for the submission of resumes to fill the roles of Yearly Liaisons. 

ARTICLE IX: ELECTIONS OF THE EXECUTIVE COMMITTEE 

9.1 

The general elections are held once a year in March on a date set by the Executive Committee. The 
Executive committee may choose to participate in the Student Arts Federation’s (SAFA) elections in 
which they follow their election rules and constitution.  

9.2 

The Executive will appoint an Elections Officer. To ensure impartiality, this person cannot be member 
of the existing Executive, nor can it be a person who intends to run for any position on the Executive in 
the election. This person will be responsible for the general organization of the elections and will 
ensure that the rules governing the elections are respected. 

9.3 

The Elections Officer will ensure that the posts available are advertised at least two weeks before the 
deadline for nominations. 

9.4 

A nomination form should include the signature of the nominated person and the signatures of at least 
ten members of the History Department student body. It should also indicate the position sought, 
keeping in mind that no one can be a candidate for more than one position. Any nomination forms not 
submitted to the Elections Officer by the deadline or not fully completed will be rejected. 

9.5 



Within five business days of the deadline for nominations, the Elections Officer will inform candidates 
if they do not meet these criteria. The criteria will be set out by the Executive thirty (30) days before 
the announcement of the election. 

9.6 

The election campaign, that is to say time between the approval of nominations and day of the 
election, will last at least two weeks. 

9.7  

All campaign literature must be in good taste and must not demonstrate ethnic, classist, racial, sexual, 
or religious intolerance. Any candidate whose literature does not meet the criteria of ‘good taste’ will 
be penalized be the Chief Elections Officer. 

9.8 

It is strictly prohibited for literature to be put up or distributed by a candidate or on a candidate’s 
behalf at or around the polling booth on the day of the election. 

9.9 

The Elections Officer will draw up a list of eligible voters, according to the information provided by the 
History Department’s registration records. All members of the A.E.H./ H.S.A. are eligible to vote. The 
Elections Officer and existing Executive will advertise the election to encourage voter turnout, and 
ensure that the polling booths are accessible to all eligible voters. 

9.10 

The Elections Officer will appoint at least two scrutineers that are neither members of the Executive 
nor running for a position to assist with the overseeing of elections. These persons will be strictly 
impartial and must conform to the set standard by the Chief Elections Officer.  

9.11 

In order to vote, a voter must present his or her student card. His or her name having been checked off 
the list of eligible voters, the scrutineer will hand the voter a ballot bearing the scrutinineer’s initials. 
The vote is to be held by secret ballot. 

9.12 



Upon closing the polls, the scrutineers will open the ballot boxes and tally the results. A ballot should 
be rejected if: it is not initialled by a scrutineer, it does not clearly indicate the voter’s choice for a 
position, it could identify the voter, or it contains a vote for a person who is not a candidate. 

9.13 

The scrutineers will report the results of their poll to the Elections Officer. Their report will include the 
number of voters, the number of ballots distributed, the number of ballots unused, and the number of 
ballots spoiled. 

9.14 

The Election Officer, having received the results from all the polling booths, will have the responsibility 
of declaring the candidate with the highest number of votes to have been elected. In the event of a 
tie, the Elections Officer will cast the deciding vote. The Election Officer will ensure that the results 
are known to all of the candidates at the earliest possible occasion.  

9.15 

Any person wanting to dispute the election results will do so by filing a complaint with the Elections 
Officer within (5) business days of the results  being announced. An election may only be contested on 
the grounds of fraud or irregularity. The Retuning Officer may nullify the results of an election should 
the Elections Officer deem such a complaint to be valid. 

9.16 

Any candidate may request a recount by filing such a request with the Election Officer within five 
business days of the results  being made public and the Elections Officer is required to recount the 
ballots in the presence of the scruitineers. 

9.17 

The decisions of the Election Officer are final. 

9.18 

Should it be discovered that the Elections Officer acted in a manner which was not impartial, or that 
the Elections Officer failed to respect the rules governing the election and that this  unfairly influenced 
the results of the election, the A.E.H./ H.S.A. Executive may, after consultation with S.A.F.A., overturn 
the results of the election by vote of three-quarters of the Executive eligible to vote in a formal 
meeting. 



9.19 

The rules governing by-elections are the same as those governing general elections.9.20 

In the event of an outgoing Executive determining that there is not sufficient interest in the Executive, 
the incumbent Executive may be appointed by the outgoing Executive. Insufficient interest will be a 
lack of candidates for the position after the initial election and a by-election. 
  

ARTICLE X: IMPEACHMENT AND RESIGNATION PROCEDURES 

10.1 IMPEACHMENT 
  
10.1.1 

Any member of the Executive Committee may be impeached on any of the following grounds: 
mismanagement of A.E.H./ H.S.A. funds, failure to carry out duties assigned by this document or by the 
Executive without just cause, wilful misrepresentation of the A.E.H./ H.S.A., or abuse of power. 

10.1.2 

Impeachment must be initiated by a two-thirds majority vote of those present at an official Executive 
meeting. Any motion to impeach must specify the grounds for the impeachment, including the specific 
events justifying the motion. 

10.1.2.1 

Impeachment procedures may be initiated against an executive if a petition with at least 5%, or 
a minimum of thirty students, of the members of the History Students Association as decided by 
the most recent academic enrolment records is brought to the attention of the executive. The 
petition must outline the specific infractions committed by the executive and the petition 
initiator may speak for the motion at the meeting to decide impeachment. Successfully 
submitting a petition of impeachment will be followed by the previously outlined informing of 
the relevant executive, until the executive will vote on whether to impeach the executive. The 
petition may only act to initiate impeachment procedures; any formal impeachment requires a 
2/3rds majority vote of the voting members of the executive. 

10.1.3 

The target of impeachment procedures must be notified of such a motion no less than (5) business days 
before it is presented. 

10.1.4 

The target of impeachment procedures will have the opportunity to speak in his or her own defence at 
the meeting in which his or her impeachment is proposed. 



10.1.5 

In order to remove the member under impeachment procedures from office, a two-thirds majority vote 
of voting members of the executive is required. 

10.1.6 

Impeachment of a member will take effect immediately upon a vote on impeaching the member of the 
executive. This motion follows the initial vote on initiating impeachment procedure, along with the 
minimum of five days given to the relevant executive member. 
      
10.1.7 
In the case of a successful impeachment, the Executive may appoint an interim replacement until a 
permanent replacement can be appointed to the vacant position. The interim replacement must fulfil 
the eligibility criteria of the position.  

10.1.8 

The Executive must advertise the vacant position for two weeks and  set a deadline for applications 
which are to include a statement of interest and a resume. The President and one other member of the 
Executive are to interview the eligible candidates. The interviewers will present the applications and 
interviewee responses blindly to the Executive for a vote. The interviewers must specify when they 
wish to relay their personal opinions. 

10.2 RESIGNATIONS 

10.2.1 

Any member of the Executive Committee may voluntarily leave office by addressing a letter of 
resignation to the President of the A.E.H./ H.S.A. If that member is the President, the letter should be 
addressed to a Vice-President. 

10.2.2 

The resignation of a member takes effect immediately upon receipt of such a letter. 

10.2.3 

In the case of a resignation, the remaining Executive may appoint an interim replacement until a 
permanent replacement can be appointed to the vacant position. The interim replacement must fulfil 
the eligibility criteria of the position.  

10.2.4 

The Executive must advertise the vacant position for two weeks and set a deadline for applications 
which are to include a statement of interest and a resume. The President and one other member of the 
Executive are to interview the eligible candidates. The interviewers will present the applications and 



interviewee responses blindly to the Executive for a vote. The interviewers must specify when they 
wish to relay their personal opinions. 

ARTICLE XI: CONSTITUTIONAL AMENDMENTS 

11.1 

Amendments may be made to this document with the approval of two-thirds of the voting members 
present at two separate A.E.H./ H.S.A. Executive meetings. 

11.2 

Unless otherwise specified, all Constitutional amendments take effect upon adoption. 

ARTICLE XII: GENERAL ASSEMBLIES 

12.1 

General Assemblies will be held at least once in an academic year and chaired by a person not 
currently a voting executive of the History Students Association and approved by the executive to 
ensure impartial oversight of the Assembly. 

12.2 

Quorum for the Assembly will be set at 2% of the population of the current Association as decided 
through the most recent academic records on enrolment. 

12.3  

In deciding Quorum current voting exec members will be excluded from contributing towards Quorum. 

12.4 

The Assembly has the authority to propose and ratify amendments to the Association’s Constitution 
through a majority vote of members present at the General Assembly.  

12.5  

The Assembly’s mandate does not undermine the executives’ ability to propose and ratify amendments 
of their own volition. 



12.6  

A General Assembly may be summoned if 5% of the members of the Association as decided through the 
most recent academic records on enrolment submit a petition of signatories to the Executive. 

12.7  

A General Assembly initiated through petition must take place within 2 weeks of verification of 
signatories being members of the Association. 

APPENDICES 

APPENDIX A: A.E.H./ H.S.A. COMMITTEES 

The Executive retains the right to create Ad Hoc committees when deemed necessary, as detailed in 
the A.E.H./ H.S.A. Constitution. These committees need not operate for the full duration of the school 
year (September to April), but only as long as necessary to fulfil their mandate. A member of the 
Executive must act as the chair of the committee if it is to carry the name of the A.E.H./ H.S.A. The 
more permanent committees, such as the Social Committee, must also be chaired by an Executive 
member. All committees should meet regularly, but the precise schedule is left to the discretion of the 
chair and the availability of committee members. 

APPENDIX B: History Students’ Award 

Each year the A.E.H. / H.S.A. is required to offer an monetary award/scholarship to their student body. 
The scholarship is to be accounted for in the budget. The process for how the award is to be given will 
be determined at a formal meeting and put in practice by a unanimous vote. The Vice President 
University Affairs in partnership with the Secretary is responsible for running the scholarship process 
and will be a judge along with the President. 

APPENDIX C: DEPARTMENT AND FACULTY COMMITTEES 

Members of the Executive of the A.E.H./ H.S.A. are required to attend various meetings of the History 
Department and Faculty of Arts Committees throughout the school year. The following is a list of 
Department and Faculty Committees on which History Students have a seat (this also usually means 
that the students have a vote in committee matters, which makes it especially important that the 
A.E.H./ H.S.A. ensure its representatives attend every meeting): 

The Executive Committee of the Department of History 
The B.A. Committee of the Department of History 
The Library Committee 
The Conference & Co-op Committee of the Department of History 
The Departmental Assembly of the Department of History 
The Students’ Association of the Faculty of Arts 
Board of Directors Meetings 
The Arts Faculty Council 



In addition to these meetings, relevant executives must endeavor to attend any meetings of other 
Member Association executives organized through SAFA. Attendance of the Philanthropic Round Table 
will be understood to fall to any member or executive which assumes the role of Philanthropic. 


